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St. Jude Extension


9150 Highland Road

Baton Rouge, LA 70810

(225) 769-2344 School hours

(225) 769-3899 Extension hours

(225) 769-0671 Fax

awilliams@stjudebr.org

The St. Jude Extension Program provides professional care, supervision and recreational activities to working families who desire both a Catholic school education and supplementary day care in a Christian environment.  The professional staffed program strives to help each child grow in maturity and self-respect in a safe, positive atmosphere.

The extension program is open to any student in grades pre-k through sixth (students in 7th and 8th grades are eligible if a younger student sibling in pre-k through sixth is enrolled).  The hours of operation are from 7:00 a.m. to 8:05 a.m. and from 3:20 p.m. to 5:30 p.m. each school day.  There is no part-time program or drop-off service.

Fees are the sole support of the St. Jude Extension Program.  It is not subsidized by the school or the parish.

If you need to get in touch with the extension program, you may call the Activity Center lobby telephone during extension hours.  The phone number is 769-3899.

Important Parental responsibilities

Emergencies/Safety

With the child’s safety and well being in mind, it is most important that a parent fills out an emergency sheet, and then adheres to the instructions given.

One of the most important regulations concerns the child leaving the Extension Program premises.

Parents or guardians should NOT take children from the schoolyard or other areas without notifying the Extension Staff AND signing the child out.

Parents or guardians should NOT send persons whose names are NOT on the emergency card to ask for the release of children.  

Parents or guardians may wish to telephone the Extension Program asking that their child be directed to various places after school.  As there is always the possibility that a person other than a parent or guardian might telephone, such a request will NOT be granted.

All children participating in the Morning Extension Program should be dropped off at the cafeteria.  NO student should be dropped off before 7:00 a.m.  If your child is NOT enrolled in the morning Extension Program, please do not drop your child off at school before 8:00 a.m. or you will be charged.

Fees and Pick-Up

The fee assessment is for the 180 day school year and is payable in nine monthly installments(August-April) each due on the tenth of each month.  We ask that all payments be made in a timely manner.  Any payment 5 days past due will be assessed a $25.00 late fee.  

A $35.00 charge will be assessed for all returned checks.

Due to carpool and for your child’s safety, please do not pick-up your child until       3:45 p.m.

Our staff is employed until 5:30 p.m., and we request that you pick-up promptly.  Students who are picked up late will be assessed $1.00 per every MINUTE past 5:30 p.m.  Those enrolled in the 3:30 p.m. to 4:30 p.m. program will also be assessed a fee for late pick-ups. 

Special provisions and procedures

Illness or Accident

First aid will be administered on the premises in cases which appear to be of a minor nature.

In cases which appear serious, the Program Director will make every effort to carry out the instructions as given on the Emergency Card.

Parents who do not wish their child to be treated in any way should indicate such on the Emergency Sheet and should give directions to be followed in the “Additional Instructions” section.

If the parent or guardian does not supply adequate emergency instructions, or if the instructions given cannot be followed at the time of the emergency, the Extension Staff will act according to their best judgment for the welfare of the child.

Please provide an extra inhaler/epi-pen for your child to be placed in the Extension Room.  Our staff does not have access to the nurse’s office after school closes.

Parents will be expected to make provisions for taking sick children home.  The Extension Program does not have facilities for transportation of sick children.

Homework

Each day a homework period is scheduled with one staff member available for assistance.  It is the child’s responsibility to acknowledge his/her assignment.

Children will NOT be allowed in the school building to get books or materials that have been left in the classroom.

The homework period is strictly optional.

Expectations for child’s behavior  (Please review with your child)

As members of a Catholic school and Christian community, the child will be expected to respect the Extension Staff and each other.  They must also respect all school property.  Students must NEVER leave the building or school grounds without explicit permission of the Extension Staff.  Such permission will only be granted by order of the parent or guardian.

Rules

School wide rules are to be followed at all times.

Students must enter the cafeteria quietly and wait for directions.

There is NO running or rough play in the cafeteria.

The children must always leave the cafeteria tables and play areas neat and clean.  Please encourage your children to clean up before they leave for the afternoon.  

The school buildings, gym and church parking lot are OFF LIMITS to the children.

Policies and procedures

Plan Changes

If you choose to change Extension plans, please notify the Extension Director, in writing, at least two weeks in advance.

Withdrawl

If you choose to withdraw your child from Extension, please notify the Extension Director, in writing, at least one month in advance.

Termination

Extension Program services to the family and/or an individual child may be terminated by the Director after consultation with the school principal.

Cancellation of services will be given one week’s notice and for the following causes:

· abuse of program hours

· non-payment of Extension fees

· failure of the adult or child to respect the safety and rights of other individuals in the Extension Program


